ALABAMA STATE BOARD OF MEDICAL EXAMINERS
William M. Perkins, Executive Director

Post Office Box 946 Phone (334) 242-4116
Montgomery, Alabama 36101-0946 Email bme@albme.gov

Request for Proposal

Professional Accounting Services

1. Alabama Board of Medical Examiners Overview

The Alabama State Board of Medical Examiners (ALBME) is a 16-physician member
regulatory authority charged with the duty of protecting the public through the regulation of the
practice of medicine in Alabama. ALBME is the qualifying authority for physicians, the licensing
authority for physician assistants, and the certifying authority for the prescribing of controlled
substances by physicians, physician assistants, nurse practitioners, and nurse midwives. ALBME
serves as the investigative and prosecutorial authority over physicians and its other licensees and
registrants. In addition, ALBME is the judicial and disciplinary authority over physician assistants
and the prescribing of controlled substances by its registrants. The Alabama State Board of
Medical Examiners seeks to serve the public with integrity and compassion while advocating for
and ensuring access to quality and equitable healthcare through effective medical regulation.

ALBME’s funding comes solely from fees paid by its licensees. No resources are derived
from the State’s General Fund or appropriated by the Legislature.

2. Purpose

This Request for Proposal (RFP) is seeking an entity with experience in professional
accounting services. The entity must have knowledge and experience in bookkeeping services,
maintaining a general ledger, compiling financial statements, accounts payable disbursements, and
Form 1099 preparation. The entity should also have a basic understanding of state agencies and
state government, as well as an expert understanding of Generally Accepted Accounting Principles
(GAAP), Governmental Accounting Standards Board (GASB) Principles, and Generally Accepted
Auditing Standards (GAAS). The entity should be able to demonstrate prior experience working
with state regulatory boards.

3. Proposal Guidelines and Requirements

This is an open and competitive process. The provisions of this RFP and the contents of
the successful response are considered available for inclusion in final contractual obligations.



This document constitutes an RFP and is an invitation for competitive, sealed bids to provide
professional accounting services as set forth herein. The purpose of this RFP is to establish a

contract for the provision of accounting services to the ALBME. This RFP is to provide a fair
evaluation for all candidates and to provide the candidates with the evaluation criteria against
which they will be judged.

ALBME will negotiate contract terms upon selection. A project will be awarded upon
signing of an agreement or contract, which outlines terms, scope, budget and other necessary
items.

The following guidelines must be used for all proposals that are received.

1. Primary Contact: List the name, title, address, phone number, fax, and email
address for the individual who will serve as a contact for the RFP process.

2. Introductory Letter: Please include a letter that tells ALBME why your
organization is uniquely qualified to accomplish the scope of work set out in this RFP.
The introductory letter must be signed by the person or persons duly authorized to sign
on behalf of the individual or company submitting the proposal.

3. Business Organization: State the full name and address of the organization, and
if applicable, the branch office or other subordinate element that will perform or assist in
performing the services hereunder. Indicate business structure (whether the organization
operates as an individual, partnership, or corporation); and if noted to be a corporation,
include the state in which the organization is incorporated. State whether you are licensed
to operate in the state of Alabama.

4. Third Parties: Please list any third-party companies that would perform services
associated with this project. Please describe their roles on this project and provide their
contact information including the company name, key contact name, phone number,
address and email address. ALBME will not refuse a proposal based upon the use of
third-party companies; however, ALBME retains the right to refuse the third-party
companies you have selected.

5. Pricing: The price you quote should be inclusive. Please see the pricing page and
bid for an initial term of two years (through December 31, 2026) and three optional
subsequent/renewal terms of one year each.

6. References: List at least three current and/or former clients that you have worked
with in the last five years. Provide contact name, company, title, address, phone number,
and email for each.

7. Disclosure Statement: Complete the State of Alabama Disclosure Statement as
required by Article 3B of Title 41, Code of Alabama 1975.



4, Proposal Timeline

Issue Date for Request for Proposals November 22, 2024
Question Deadline Date December 6, 2024
Due Date for Proposals December 13, 2024

5. Application Format and Evaluation

The application must address each point separately in the Scope of Work and
Qualifications. An Evaluation Team will review and score the proposals and make a selection.
The criteria listed below will be used to evaluate the proposals for the purpose of ranking them in
relative position based on how fully each proposal meets the requirements of this RFP.

A 40% for Scope of Work

Address how you will accomplish each of the items listed here in the scope of work to be
performed and how you are uniquely qualified to do so. Contractor must be able to:

Perform bookkeeping and accounting services using information provided by the

ALBME.

a. Contractor should advise the ALBME concerning the appropriate accounting
principles and their application and assist the ALBME in the preparation of its
financial records.

b. Contractor will be responsible for maintaining the ALBME’s General Ledger
pursuant to GAAP and/or GASB standards.

c. Contractor should be able to propose standard, adjusting, or correcting journal
entries for the ALBME’s review and approval as part of preparing the general
ledger, when needed.

Prepare financial statements for the ALBME on a monthly basis and perform a

compilation engagement with respect to those financial statements.

a. Contractor will prepare financial statements in accordance with the cash basis
of accounting based on information provided by the ALBME; and

b. Apply accounting and financial reporting expertise to assist the ALBME in
the presentation of financial statements and any other periodically required
financial reports.

Prepare accounts payable disbursements based on preapproved coded invoices

provided by the ALBME.

Record all receipts and other revenues based on information proved by the

ALBME.

Perform account reconciliations on a monthly basis and provide timely reports of

such.



Vi. Prepare all Forms 1099 and any other tax forms that might be required based on
information provided by the ALBME.

B. 40% for Qualifications

Provide a detailed accounting of the following: Indicate “none” if you have no
knowledge or experience in any of the following categories:

I Knowledge of and experience of providing professional accounting services to
state agencies and/or state governments.

ii. Any prior experience working with a state regulatory board or commission.
iii. Years of experience providing professional accounting services.

Iv. Number of professionals in your organization that would be able to provide work
on behalf of the ALBME.

V. Range of expertise in all areas of accounting, to include, but not limited to,
Financial, Governmental, Tax, Auditing, and Risk Management.

vi. Work must be performed or supervised by an individual(s) licensed as a Certified
Public Accountant (CPA) by the Alabama State Board of Public Accountancy.

References should be provided per Section 3 above. However, testimonials may also be
provided from anyone for whom the contractor has performed similar work. Include contact
information for each person.

C. 20% for Budget and Pricing

Describe how accomplishing the Scope of Work is tied to your proposed pricing. The
number of professionals who will be designated by the contractor to work on behalf of the
contract will be considered in relation to their pricing.

Provide the hourly rate for each level of professional/staff who might be performing work
under this contract as well as an estimate of the total annual cost to complete the work required
by the contract.

The contract will be for two years with the option to extend the contract for three
additional one-year periods. Renewal will be completely at the option of the ALBME. Complete
the “Pricing Page” section located at the end of this document.

6. Submission Format and Award Method

The proposal with supporting documentation must be sent via email to the Alabama
Department of Finance, Division of Procurement at rfp.responses@purchasing.alabama.gov on
or before 3:00 p.m. Central Standard Time on Friday, December 13, 2024. Proposals received
after 3:00 p.m. Central Standard Time on Friday, December 13, 2024, will not be considered. It
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is the intent of the ALBME to evaluate all proposals in a standardized and objective manner. For
this reason, proposals that do not conform to the format specified in this RFP will not be
accepted.

It is required that each contractor clearly mark the submission with RFP# ALBME 25-553-01.
For emailed responses, please put the number in the subject line.

It is the responsibility of each bidder to ensure that the proposal is delivered at the proper time
and place. The proposals and accompanying documentation become the property of the ALBME.

AWARD METHOD An evaluation task force will review, evaluate and score the proposals
using selection criteria developed from the RFP covering the categories already identified and
listed again below. The successful bidder will be the one who best satisfies the requirements of
the RFP based on the following:

e 40% Scope of Work
e 40% Qualifications
e 20% Price

7. General Terms and Conditions

A. Period of Contract

The contract resulting from this RFP will commence upon proper execution by all parties,
including the Chief Procurement Officer and the Governor, or January 1, 2025 (whichever date is
later) and will end on December 31, 2026. ALBME shall have the right, upon all required state
approvals, to extend the contract for three optional one-year periods. In the event that ALBME
exercises such right, all terms, conditions, and provisions of the contract shall remain the same
and apply during the extension period, pursuant to application option clauses of this document.

1. If ALBME exercises the option for extension, the contractor shall agree that the
prices stated in the original contract shall not be increased in excess of the maximum price
for the applicable extension period stated on the Pricing Page in the RFP.

2. If the price spaces are left blank on the Pricing Page for any extension period, then
prices for that period shall be the same as during the original contract period.

B. Contract Termination

ALBME may terminate the contract with the contractor by giving written notice to the
contractor at least 30 days before the effective termination date.



C. Failure to Fulfill

If the contractor fails to properly fulfill its obligations under the contract or violates any
terms of the contract, ALBME shall have the right to immediately terminate the contract.
Notwithstanding the above, the providing contractor shall not be relieved of liability to ALBME
for damages sustained by virtue of any breach of this contract by the contractor.

D. Effective Date

The contractor acknowledges and understands that this contract is not effective until it has
been fully executed by all parties and the contractor shall not begin performing work under this
contract until notified to do so by ALBME. The contractor is entitled to no compensation for work
performed prior to the effective date of this contract.

E. Compliance

The contractor shall comply with all federal and state laws and regulations in the
performance of its duties under the terms and conditions of the contract. This includes, but is not
limited to, Equal Employment Opportunity laws, the Americans with Disabilities Act, and the
Beason-Hammon Alabama Taxpayer and Citizen Protection Act.

F. Contractor Liability

The contractor shall be responsible for any and all injury or damage as a result of the
contractor’s negligence involving any equipment or service provided under the terms and
conditions of the contract. In addition to the liability imposed upon the contractor on account of
personal injury, bodily injury (including death), or property damage suffered as a result of the
contractor’s negligence, the contractor assumes the obligation to save ALBME, including its
officers, agents, staff, and assigns, from every expense, liability, or payment arising out of such
negligent act. The contractor also agrees to hold ALBME, including its officers, agents, staff, and
assigns, harmless for any negligent act or omission committed by any subcontractor or other person
employed by or under the supervision of the contractor under the terms of the contract.

G. Subcontractors

To ensure reasonable control over all aspects of the contract, the contractor will identify
all subcontractors they intend to use if they are awarded the contract. All subcontractors will be
subject to approval by ALBME. The contractor is responsible and liable for the acts or omissions
of any subcontractors.

H. Insurance

The contractor shall understand and agree that ALBME cannot save and hold harmless
and/or indemnify the contractor or team members against any liability incurred or arising as a



result of any activity of the contractor or any activity of the contractor’s employees related to the
contractor’s performance under the contract. Therefore, the contractor must have or acquire and
maintain adequate liability insurance in the form(s) and amount(s) sufficient to protect ALBME,
its officers, agents, staff, and assigns, and the general public against any such loss, damage, and/or
expense.

l. Merit System Exclusion

For all purposes under this contract, the contractor is serving exclusively as an independent
contractor, including but not limited to tax responsibilities, control over the contractor’s own
personnel, and use of the contractor’s own materials and equipment. The contractor agrees and
acknowledges that the contractor is in no way subject to the requirements of the Merit System Act
(Ala. Code Section 36-21-1, et seq.), nor is the contract for any benefit conveyed thereby, nor any
benefit otherwise provided to any person in the State’s classified service or any employee of the
ALBME.

J. Coordination

The contractor shall fully coordinate all contract activities with those of the ALBME. As
the work of the contractor progresses, advice and information on matters covered by the contract
shall be made available by the contractor to ALBME throughout the effective period of the
contract.

K. Property of ALBME

All reports, documentation, and material developed or acquired by the contractor as a direct
requirement specified in the contract shall become the property of the ALBME. The contractor
shall agree and understand that all discussions with the contractor and all information gained by
the contractor as a result of the contractor’s performance under the contract shall be confidential
and that no reports, documentation, or material prepared as required by the contract shall be
released to the public without prior written consent of ALBME.

L. Debt

It is agreed that the terms and commitments contained herein shall not be constituted as a
debt of the State of Alabama in violation of Article I, Section 213 of the Constitution of Alabama,
1901, as amended by Amendment XXVI.

M. Governance

This RFP and its terms shall be governed and construed according to the laws of the State
of Alabama. Any dispute arising out of this RFP shall be brought in the state of Alabama, with
the venue in Montgomery County, Alabama. Contractor agrees to comply with all applicable
federal and state laws and regulations.



In the event of any dispute between the parties, senior officials of both parties shall meet
and engage in a good faith attempt to resolve the dispute. Should that effort fail and the dispute
involves the payment of money, a party’s sole remedy is the filing of a claim with the Board of
Adjustment of the State of Alabama. For any and all other disputes arising under the terms of this
RFP, which are not resolved by negotiation, the parties agree to utilize appropriate forms of non-
binding alternative dispute resolution including but not limited to mediation. Such dispute
resolution shall occur in Montgomery, Alabama, utilizing, where appropriate, mediators selected
from the roster of mediators maintained by the Center for Dispute Resolution of the Alabama
State Bar.

N. Immigration

By submitting a response to this RFP, the contractor affirms, for the duration of the
agreement, that they will not violate federal immigration law or knowingly employ, hire for
employment, or continue to employ an unauthorized alien within the state of Alabama.
Furthermore, a contracting party found to be in violation of this provision shall be deemed in
breach of the agreement and shall be responsible for all damages resulting therefrom.

O. Final Terms of the Engagement

Issuance of this RFP in no way constitutes a commitment by the ALBME to award a
contract. The final terms of engagement for the service provider will be set out in a contract which
will be effective upon its acceptance by the ALBME as evidenced by the signature thereon of its
authorized representative. Provisions of this RFP and the accepted proposal may be incorporated
into the terms of the engagement should the issuer so dictate. Notice is hereby given that there are
certain terms standard to commercial contracts in private sector use which the State of Alabama is
prevented by law or policy from accepting, including indemnification and holding harmless a party
to a contract or third parties, consent to choice of law and venue other than the State of Alabama,
methods of dispute resolution other than negotiation and mediation, waivers of subrogation and
other rights against third parties, agreement to pay attorney’s fees and expenses of litigation, and
some provisions limiting damages payable by a vendor, including those limiting damages to the
cost of goods or services.

P. General Terms and Conditions

ALBME reserves the right to incorporate standard and ALBME contract provisions into
any contract negotiated as a result of proposals submitted in response to this RFP.

Q. Preparation Costs

ALBME shall not be liable for any costs incurred by contractors associated with the
preparation of a proposal submitted in response to this RFP.



R. Right to Amend or Cancel

The ALBME reserves the unilateral right to amend this RFP in writing at any time. The
ALBME also reserves the right to cancel or reissue the RFP at its sole discretion. If an amendment
is issued it shall be provided on ALBME’s website. Contractors should then respond to the issued
RFP along with associated exhibits, attachments, and amendments.

S. Right to Question

ALBME reserves the right to question any response that is unclear to it or to the RFP
Review Task Force. However, neither ALBME nor the RFP Review Committee is under any
obligation to seek additional information for incomplete answers.

T. Right to Reject All Proposals

ALBME may, at any time and at its sole discretion and without penalty, reject any and all
proposals that are deemed to be non-responsive, late in submission, or unsatisfactory in any way
or terminate this RFP process. ALBME shall have no obligation to award a contract for work,
goods, and/or services as a result of this RFP. ALBME may later choose to reissue the RFP with
any modifications it deems appropriate.

Contractor may not restrict the rights of the ALBME or otherwise qualify their
proposal. If they attempt to do so, the ALBME may determine the proposal to be a “non-
responsive” counteroffer, and the proposal may be rejected.

U. Changes to the Schedule

The timeline may be extended if ALBME deems it to be in its best interest. Should this
occur, all parties who received the original RFP will be notified.

V. Conflict of Interest and Proposal Restrictions

By submitting a proposal, the respondent certifies that no amount shall be paid directly or
indirectly to an employee or official of the state of Alabama as wages, compensation, or gifts in
exchange for acting as an officer, agent, employee, subcontractor, or consultant to the respondent
in connection with the procurement under this RFP. Act 2001-955 requires an Alabama Disclosure
Statement to be completed and filed with all proposals, bids, contracts, or grant proposals to the
State of Alabama in excess of $5,000. See Vendor Disclosure Statement Information and
Instructions on the Alabama Attorney General’s website at http://ago.alabama.gov/Page-Vendor-
Disclosure-Statement-Information-and-Instructions. Notwithstanding this restriction, nothing in
this RFP shall be construed to prohibit a state agency or other governmental entity from making a
proposal, being considered for the award, or being awarded a contract under this RFP.

W. Beason-Hammon Alabama Taxpayer and Citizen Protection Act

A contract resulting from this RFP will include provisions for compliance with certain
requirements of the Beason-Hammon Alabama taxpayer and Citizen Protection Act, Sections 31-
13-1 through 35, Code of Alabama 1975 as follows:



E- VERIFY ENROLLMENT DOCUMENTATION AND PARTCIPATION. As required by
Section 31-13-9(b), Code of Alabama 1975, a contractor that is a “business entity” or “employer”
as defined in Section 31-13-3, will enroll in the E-Verify Program administered by the United
States Department of Homeland Security, will provide a copy of its Memorandum of Agreement
with the United States Department of Homeland Security and will use that program for the duration
of this contract.

As required by Section 31-13-9(k) of the Code of Alabama 1975, the contractor agrees to
the following: “By signing this contract, the contracting parties affirm, for the duration of any
agreement that they will not violate federal immigration law or knowingly employ, hire for
employment, or continue to employ an unauthorized alien within the State of Alabama.
Furthermore, a contracting party found to be in violation of this provision shall be deemed in
breach of the agreement and shall be responsible for all damages resulting therefrom.”

To enroll in the E-Verify program visit https://www.e-verify.gov/

X. Conflict of Law

If any provision of this solicitation and any subsequent award shall contravene any statute
or Constitutional provision or amendment, either now in effect or which may, during the course
of this agreement, be enacted, then that conflicting provision shall be deemed null and void.

Y. Intent to Award & Opportunity to Protest

The ALBME will recommend an ‘Intent to Award’ to the Chief Procurement Officer.
The Division of Procurement will issue the “Intent to Award” before a final award is made. The
‘Intent to Award’ will continue for a period of fourteen (14) calendar days, after which the award
will be final provided there are no protests. A detailed explanation of this process may be
reviewed in the Alabama Administrative Code — Chapter 355-4-6-.01. All protest
communications filed via email must be sent to: protests@purchasing.alabama.gov.

Z. Confidentiality of Proposals

Procurement information is a public record to the extent provided by state law and shall
be available to the public. Section 41-4-115 of the Code of Alabama 1975 defines what is
exempt from disclosure. Additional rules are included in Rules 355-4-1-.03(4) and 355-4-1-.04
of the Alabama Department of Finance Administrative Code.

AA. Assignment

Any contract which results from this solicitation shall not be assignable by contractor
without written consent of the State of Alabama. Any assignment or other transfer in violation of
this provision will be null and void.

BB. Severability

In the event any provision of this solicitation or resulting contract shall not be
enforceable, the remaining provisions shall continue in full force and effect.
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CC. Waiver

The failure of the State of Alabama to require performance of any provisions of this
solicitation or resulting contract shall not affect the State’s right to require performance at any
time thereafter, nor shall a waiver of any breach or default constitute a waiver of any subsequent
breach or default nor constitute a waiver of the provision itself.

DD. Compliance with Ala. Act No. 2023-409

In compliance with Ala. Act No. 2023-409, by signing this contract, contractor provides
written verification that contractor, without violating controlling law or regulation, does not and
will not, during the term of the contract engage in economic boycotts as the term “economic
boycott” is defined in Section 1 of the Act. Under Section 2 of the Act, the written verification
may be waived if the contracting governmental entity determines based on cost and quality
factors that such a waiver is clearly in the best interest of the public.

By submitting a response, | hereby affirm the following:

I acknowledge receipt of the solicitation and all amendments (new rounds). | have read the
solicitation and agree to furnish each item or service offered at the price quoted. | will comply
with all terms and conditions contained within this solicitation. | have not been in any agreement
of collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed
price or to refrain from bidding. I further certify that | am not barred from bidding or entering
into a contract and acknowledge that the State may declare the contract void if this certification
is false.

EE. Inquiries Regarding the RFP

Questions regarding this Request for Proposal must be made in writing and submitted via
email by the designated deadline of December 6, 2024. Questions with answers will be posted as
an amendment to the RFP in STAARS.

Designated Contact for Questions:

Alabama Department of Finance
Division of Procurement
Email: rfp.responses@purchasing.alabama.gov
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8. Pricing Page

The contractor must provide an hourly rate for each level of professional/staff who will
be performing work for the ALBME under as well as a good faith estimated annual cost for each
of the following periods to provide professional accounting services to the ALBME as specified
herein, in accordance with the provisions and requirements of this Request for Proposal. If the
extension price spaces are left blank, then prices for that extension period(s) will be the same as
during the original contract period.

Original Contract Period (2 years):

First Extension Period (1 year):

Second Extension Period (1 year):

&+ H BB H

Third Extension Period (1 year):
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